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Players join our squads at all age groups, so this is booklet is written for all of them.  We would like 
to thank both Worcestershire Schools Badminton and Sussex County Junior Badminton for much of  
the format of this document. 
 
We hope it gives as full an insight to ESJBA as possible.  We will endeavour to update this yearly 
and has changes dictate.  We also do not claim to be the definitive ‘road’ for development of young 
players as there are many very good junior clubs and individual coaches doing a similar job and 
helping ‘produce’ aspiring youngsters to our sport. 
 
We have tried to keep this jargon free and if there is anything you feel should be included or there is 
anything you do not understand, then please let us know in writing via one of the Committee or even 
our website .  We will do our best to include any suggestions you may have.  This is an ongoing doc-
ument that will be amended regularly with new  pages and alterations as they develop. 
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Openness, goals and sustainability 
 

We would like to welcome all players and their parents.  You have always been part of 
one of the largest ‘Development’ groups in Sussex and given CDA Community Develop-
ment Academy) recognition in 2015 by Sussex County Badminton. 
 
This booklet is for both players and parents, plus anyone who is interested in learning 
how the East Sussex Junior Badminton Academy is addressing the issues of coaching and 
developing players for County representation.  It is not intended to be too formal but 
hopefully represents a professional and friendly approach to our position in County sport.  
Please make the effort to read through this so that both players and parents can see 
what to expect. 
 
Playing any sport at a higher level is a big commitment, not only for the players and their 
parents but for the coaches and everyone involved.  Expectations are high, so for every-
one to see results, effort has to be put in but we must never lose sight of fun and enjoy-
ment, or all our combined efforts will be in vain. 
 
Whatever the athletes current standard in ESJBA there will always been a outlined path 
of progression:-attending the fortnightly training sessions, which will have progressive 
coaching to keep the players having fun and improving with the ambition of playing in an 
‘older’, more advanced squad and getting into a SCB team or entering into a senior 
league. 
 
East Sussex Badminton Association, our players and coaches are indebted  to all the con-
tributions, knowledge and  sacrifices parents make.  As an Association, we are  extremely 
grateful for parental support and we hope they enjoy watching their children develop. 
 
ESJBA has always been a team effort and the Management Committee and coaches are 
always approachable, so if you have any questions, disagreements or even would like to 
extend a thank-you or praise, then please do not hesitate in speaking to one of us 
straight away. 
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East Sussex Junior Badminton Academy 

BACKGROUND 

At the end of the 2003 season, Sussex County Junior Badminton (then known as Sussex Schools Bad-
minton Association) decided to cancel their commitment to running  separate U11 cells around the 
county.  To reduce costs and  resources, they decided to run a ’central’ squad only, and to hold it in 
Portslade (W Sussex). 
 
This left several coaches without ‘a job’ (not that they were getting paid), many parents who were 
unsure of their child’s future and a large number of players not having anywhere to       continue their 
development. 
 
Coaches and parents got together and  the East Sussex Junior Badminton Association was formed. 
(Please read the article below-extracted from Badminton Magazine 2004). Originally titled ‘The East 
Sussex County Badminton Association’, we operated for two seasons before the word ’County’ had to 
be dropped due to confusion and disapproval from the Sussex County    Badminton Association.  
 
Over the years the committee has changed and the Association has grown from strength to strength.  
Initially we started with four squads and had two U11’s, an U13 and an U15 Squad.  Due to the na-
tional trend for less players now participating in the younger age groups, and to bring our ages in-line 
with national age groups we have been running three groups for the past  ten seasons, but will al-
ways be prepared to accommodate any changes and fluctuations of players within a given age group.  
We run our squad sessions at venues in Bexhill, Eastbourne and Heathfield. (this may change yearly 
to reflect numbers and player location). 
 
In July 2019 the name ‘Association’ was dropped and we re-branded as ‘The East Sussex Junior Bad-
minton Academy’ to reflect more in line of our aims and practices. 
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OUR AIMS 

ESJBA is a non-profit making organisation, run and organised by a management committee 
comprising of volunteers. We are affiliated to Badminton England.  ESJBA incorporate the  
Districts and Boroughs of Wealden, Lewes, Hastings, Eastbourne, Rother, and Brighton.   
 
ESJBA was the first ‘development’ group in the County and is now one of the largest in     
Sussex, providing a safe and professional environment for players that fall just below County 
acceptance.  Each year many of our players go on to achieve the next step as a County play-
er and some decide to continue their training with both ourselves and the Sussex county  
Juniors. ESJBA work closely with Sussex Junior Badminton and some of our coaches either 
work with or have worked with SCJB in the past. 
 
ESJBA respond annually, both pro-actively and re-actively by meeting the fluctuating         
demands such as, numbers, ages and locations of young players within East Sussex. 

The object of the Association is to encourage the development of badminton in East Sussex, 
and managing of its Squads.  We also aim to support progression in badminton and ultimately 
this often means a player improving sufficiently to be selected for the Sussex County squads.  
Each year many of our players go on to achieve this next step and some decide to continue 
training with both ourselves and Sussex.  The only difference with these more advanced  
players is that they will not be eligible for our Annual Championships and will be second 
choice for friendly team selection.  We are there to provide the additional training with pro-
fessional coaching for those players that require more experience and knowledge of the sport 
to pursue their ambitions.  We will achieve our goals by providing a 15 bi-weekly 2-hour   
session at various venues with a professionally structured training programme. 

Our aims through interaction with our team and their peers, positive/fun environment that 
builds a healthy relationship with sport. disciplined environment that is conducive to progres-
sion and will increase personal confidence and awareness. 

SET UP 

Eligibility is determined on a ‘trials’ day set at the beginning of each season.  Our Squads 
train with feather shuttlecocks, meet fortnightly for a two hour session between September 
and April.  This season we have three group squads, who train at centers in Bexhill, East-
bourne and Heathfield.  Players are able to join mid-season subject to a place being available 
and at the discretion of the Squad Coach.  Young players will be invited to represent the    
Association in friendly matches and promoted to enter local tournaments, where they can 
gauge and test their newly learnt skills.  ESJBA are now in our 16th season.  Clubs and 
coaches across Sussex ‘feed’ their players into our ranks.  We have a network of coaches 
across East Sussex, all working towards a mutual goal.  Our coaches are registered with   
Badminton England and have Enhanced CRB/DBS clearance.  Our Child Protection Policy is in  
accordance with Badminton England, Sussex County Badminton Association and the Sussex 
County Sports Partnership Trust. 
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East Sussex Junior Badminton Academy 

ESJBA’s commitment to provide a safe and controlled environment for junior players is en-
dorsed by our continued efforts in providing qualified personnel and to maintain a high 
working ethos  and standard of practise.  We will endeavour to provide these facilities within 
East Sussex for as long as there is demand and that we can help develop those youngsters 
that want to aspire in furthering their talents.  
 
Over the years we have developed a support network from other coaches. This is an on-
going process where will continue our communication with all badminton coaches in Sussex 
and invite others to participate in our development plans. 
 

Committee Members & Coaches that have supported and worked with ESJBA : 
 

   Wendy Adams  (C)                    Ruth Adratin (AC) (2005-6) 
     Kathy Bargh(C)                      Helen Barham (CM)(2013-2015) 
   Tom Barham (AC-former squad player) (2017–2019) 
    Gina Barkhausen (CM/P)(2008-09)         Martin Bilton (CM/P/C) (2010-Present day) 
 John Blatchly (CM/C) (2004-2008)           Mark Bourne (CM/P/PR/P)(2008-9) 
William Brown (C/CM) (2004-Present day)      Sheldon Chambers (C/CM 2018-present day) 
 Peter Cox (C/CM/PR/P)(2008-2010)           Jane Fenner (CM/P) (2004-07) 
 David Fletcher (C/CM)(2004-2009)              Allen Gales (CM) (2004-2012) 
   Phil Harrod (C)                         John Kenward (C/CM/*)(2006) 
 Elizabeth (Bizzy) Kingham (AC)          Andrew Leggat (C/P/CM) (2011– 2018) 
Gavin Lowe (C/CM) (2004-2007)     Sean Newberry (C/AC/CM/PR/P) (2013-Present day) 
Edith Nicholson (CM) (2006-07) Rosabel Oliver (C former squad player) (2015 -present day) 
 Bruce Peapell (C/CM) (2004– 2012)        Anita Saunders (CM) 2015-2019) 
Nick Saunders (AC/CM/PR/P) (2013-Present day)  Elissa Seddon (C/CM) (2008-10) 
        Karen Shearing (CM) (2005)                     Steve Shimmons (AC) 
    Louise Simmonds (AC)                    Neil Warwick (C/CM) (2009–2019) 
Tony Willmott (C/CM/CWO) (2008-2014)     Kevin Marquiss (deceased)(C/CM) (2004-07) 
Nick James (CM) (2019-present day)    Jessica Newberry (AC former squad player 2018/19) 

Rosa Oliver  (AC former squad player 2016/18) 

COMITTMENT 

C  =Coach 
AC=Assistant coach 
CM=Committee Member 
PR=Parent rep 
P  =Parent 
* Website Administrator  2010-2018 



East Sussex Junior Badminton Academy 

MANAGEMENT 

MEETINGS 

COMMITTEE & OFFICIALS 
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The administration of the Association is done by a management  committee consisting of:  

 Chairman 

 Vice chairman 
 Secretary 
 Treasurer 
 All squad managers 
 A representative from SCJB 
 Plus a parent representative from each squad. 

      

The Management Committee holds meetings at least three times a year, preferably,        
September and January, with the A.G.M. taking place mid May. Four members of the      
committee shall form a quorum and the chairman shall be entitled to exercise a casting vote 
in addition to their ordinary vote.  The AGM is open to  all members of ESJBA including play-
ers and parents. 

 The current officers of ESJBA are: 
 
 Chairman       William Brown 
 Vice Chairman      Martin Bilton 
 Secretary       Vacant 
 Treasurer      Nick James 
 Hon Auditor      Mike Mercer 
 Squad Coaches/Managers   Sean Newberry, Martin Bilton, Sheldon Chambers 
 Assistant Coaches    Nick Saunders, Tom Barham 
 Parent Reps.     Nick Saunders 
 Match Secretary    Nick Saunders 
 CWO       William Brown 
 
In addition to our regular team ESJBA also has a support team of coaches who ‘stand-in’ and 
assist whenever required.  The ‘reserve’ support coaches are:- William Brown, Neil Warwick, 
Cathy Bargh, Bruce Peapell, Elissa Seddon, Phil Harrod, Wendy Adams, Tony Willmott,     
Andrew Leggat and Gavin Lowe. 
 
Our website, www.esjba.co.uk  was designed by WB & John Kenward former ESJBA coach,  
and now hosted and managed by Bob at MCL 
 
The role of Auditor up to 2011 had been undertaken annually by Malcolm Pratt-President of 
The Sussex County Badminton Association, and in 2014 was been handed over to former 
ESJBA Treasurer, Allen Gales and in 2015 taken on by Mike Mercer. 
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Squad	Coach	and	Manager‐
Martin	Bilton.		Martin	is	a	
UKCC	Level	2	BE	registered	
coach	who	has	been	coach‐
ing	with	ESJBA	for	7	
years.			Martin	also	plays	
and	coaches	a	small	group	
of	juniors	in	Eastbourne	&	St	
Bedes	School.				

Bexhill	Squad	Coach	and	
Manager‐Sheldon								
Chambers	is	also	a	UKCC	
Level	2	BE	registered	
coach	and	a	former						
Senior	County	player.	
Sheldon	has	previously	
coached	the	County	U15	&	
17’s	along	with	coaching	
at	Northiam	Juniors.	

Squad	Coach	and	Manager‐
Sean	Newberry	having	spent	
a	year	as	U17	Assistant		
Squad	Coach	and	is	now	in	
his	forth	season	as	manager	
and	coach	at		Heath ield.	

Nick	Saunders	is	also	a	UKCC	L2	
coach	and	has	assisted	at	all	our	
squads	and	once	more	will		be	
resident	assistant	in	Heath ield	.			
Nick	is	also	our	Match	Secretary	
plus	coaches	at	Bellerbys								
College.	



East Sussex Junior Badminton Academy 

PRESENTATIONS 

Presentations are made to each squad at the end of each season.  These awards are known as the 
‘Squad Player of the Year’ and is awarded by the Squad Manger.  The criteria of this award is far 
reaching, as it  not only covers the player's skill and ability but also their on-court behaviour, competi-
tiveness, ability to work as part of a team or as a partnership, attendance, representation of ESJBA at 
matches and general attitude. 
 
From the 2011 season we introduced a new trophy:  The Kevin Marquiss Award.  This  award is in 
remembrance of one of our founding members, and coaches, Kevin Marquiss, who sadly died of can-
cer in 2009.  In 2017 another founding member and former Treasurer and Auditor, Allen Gales 
passed away and a trophy has been bought in recognition to him.  These two Awards will be made to 
two outstanding players at the end of each season.  They will be based on similar criteria to the  
Player of the Year award but will combine all the players across whatever number of squads that are 
currently being run, and voted for by all the committee and coaches. 
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Our first recipient of the Kevin        
Marquiss Award– Alex Gravaris with 

Squad coach Andrew Leggat and     
Kevin’s widow and daughter. 

2013-14, third         
recipient, Grace Tye 

2017-18 seventh recipient, Alice Archer 
with ESJBA Chairman  William Brown  

2012-13, second        
recipient, Tom 

Barham 

2015-16 fifth recipient, Cameron 
Matthews with ESJBA Chairman 

William Brown 

2016-17 sixth recipient, Parisé Lockwood 
with ESJBA Chairman William  Brown 

2014-15 fourth recipient, Jessica 
Newberry with ESJBA Chairman 

William Brown 

The Kevin Marquiss Award 

2018-19 sixth recipient,  Katy 
Crouch with ESJBA        

Chairman William  Brown 

The Allen Gales Award 

2018-19 First recipient, Finn Davenport 
with ESJBA Chairman William  Brown 



‘SPECIAL’  EVENTS 

East Sussex Junior Badminton Academy 
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Each season ESJBA attempt to organise a special day for their players.  This has been in the 
form of a coach trip to see The All England Badminton Tournament in Birmingham and  over 
past seasons, coaching sessions with Ex International/England and current International/
England coaches and players.  To date we have invited Steve Butler former England Singles 
player and National Singles Coach, (who brought with him Tracey Hallam-then UK Ladies 
no.1), former England squad Coach and International Player Paul Whetnall and Olympic GB 
nationally ranked #1 & 2 Ladies Doubles & Mixed Doubles player, from Sussex, Heather Olv-
er. 
 
In 2013, the Association organised a trip to the Copper Box at the Olympic Park to watch the 
inaugural badminton event and on 2016 ran a ‘coaching’ workshop for all East Sussex   
Coaches, mediated by Ex National player and National U19 Coach Tanya Woodward. 
 

‘TEAM CHALLENGE’ 

With the introduction of the NBL league by Badminton England to make the game more exciting and 
easier to televise, one of our former Treasurers, Helen Barham and Coach Martin suggested that we 
should develop own version and invite other junior clubs to take part. 
 
The competition was named ‘Team Challenge’ and had two age groups, with teams consisting of 6 
players, three girls and three boys.  We also had the ‘power-play’ shuttle where a competitor could 
choose to call upon this and gain an extra two points, if the rally is won.  Each rubber would consist 
of three games and each team would compete against each other.  The first two games will be to a 
score of 9 with no setting and the third end will be to 5, and must be won by three clear points, and 
again with no setting. 
 
Our first year of the event attracted teams from Worthing and Lewes, who competed against teams 
made up from ESJBA players.  (As ESJBA incorporate all of East Sussex there will always be players 
that can represent their nominated club or ESJBA; this means that many of our youngsters will be 
competing against fellow ESJBA players.) 
 
The U13 group was won by ESJBA’s home team and the U17 group was won by Lewes BC with 
Worthing runners up in both age groups. 
 
The event was covered in the local press and by Badminton England on their web-based newslet-
ter). See Press Coverage on P50/51.) 
 
The second year of running the event attracted not only teams from Worthing and Lewes but a 
team from St. John’s Club in Tunbridge Wells..  This years winner were: 
U11-13’s 1st Lewes, 2nd ESJBA, 3rd Worthing, 4th St. Johns 
U15-17’s 1st Lewes, 2nd St. Johns, 3rd ESJBA, 4th Worthing 
 
Our third year of the Team Challenge not only saw the return of all the previous clubs but also a 
team from the Forest BC from Horsham. 
 
The winners this year were:  
U13 Winners – Worthing Juniors , U13 Runners Up -Lewes BC  
U15-17 Winners – ESJBA , U15-17 Runners Up – St Johns BC  



East Sussex Junior Badminton Academy 

Some of the comments received by the visiting teams were:- 
‘Outstanding work by you and the team yet again’  St John’s team Manager, Nigel Perry  
‘Our players enjoyed the format and supporting their team, with the choices when to use the power-
play shuttlecocks. The venue and the organisation were very good too.’ Forest Team Manager, Gill 
Fareham. 
 
‘We thought the venue was excellent, it was good that parents could sit and view the courts from 
above, helped our parents who had players in both age groups! Worthing Junior Team Manager, 
Chris Brierley. 
 
On our forth year we had to adjust the age groups due to shortage of female players available from 
our visiting clubs.  We entered two teams in the U18 age group and one in the U15 group.  Again St. 
Johns, Worthing Juniors and a combined Forest/Felbridge team participated. 
U15 Winners-ESJBA, Runners-Up Worthing Juniors 
U18 Winners-ESJBA, Runners-Up ESJBA 2 
 
In the fifth year (2019) there was even a more shortage of female and younger players available 
form competing clubs so the event ran with one age group (U17) plus only four teams competing, 
St.Johns (Tunbridge Wells), Worthing, Felbridge and ourselves.  The event as always provided some 
exciting and competitive team badminton and this year was no different.  ESJBA proved a little too 
strong for the other teams; however the game against the runners-up Worthing Juniors was very 
close with 4 of the 5 rubbers going to a deciding 3rd game!    
U17 Winners – ESJBA (Thomas Neville, Mark Saunders, Ryan Burdett, Katie Crouch, Abbey Spencer 
and Georgia Thomas) 
U17 Runners Up-Worthing Juniors (Josh Farley, Drew Hammersley, Ayden Lipscombe, Chloe Jones, 
Millie Whiteside, Lily Wingrove) 
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East Sussex Junior Badminton Academy 

Over the years ESJBA has been fortunate to attract local commercial sponsorship along with 
concessions for court hire from sports centres across Sussex.  ESJBA have also been       
successful on six occasions with various Grant applications, including the National Awards 
For All and the Badminton England Club Grants plus gaining bursaries towards their coaches  
updating their CPD’s. 
  
Our current sponsors, Wrightsure Insurance Services have been our major sponsor for the 
past seven seasons and prior to that were one of several sponsors who contributed towards 
the development and securing the future of the East Sussex Junior Badminton Association. 
 
For further information on how you can help ESJBA and what you will get in return for your 
contribution, please contact : W. Brown on 01892 662700, e-mail: william@libraaudio.co.uk 
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CONSESSIONS 

Concessions Charging Policy 
 
Policy Date: March 2011    Review Date: March 2019 
 
Introduction 
There are two main criteria that we aim to follow, firstly, that membership is open to all, de-
pendant upon ability, and secondly, to maximise income. 
 
It is not always possible to do both if i) those of ability do not have the means to meet the 
fees charged, or ii) those with the ability already have other financial commitment elsewhere. 
 
This policy statement has been drawn up in accordance with the requirements of Section 110 
of the Education Reform Act 1988.  The policy is applicable to all registered players of the East 
Sussex Junior Badminton Association. 
 
Charges 
 
ESJBA will charge in the following circumstances allowed by the Act: Charges will be made for 
all or part of a pupil’s training costs, (with ESJBA Squads) for the duration of the season. 
 
The first charge is for parents that have personal financial difficulties due to loss of employ-
ment or other circumstances that have limited their family income. 
 
 Maximum concession up to 50% of the set fee (Payment to be split as per other pay-
ments) 
 Concessions only given to those on:-   

 Income Support 
 Income-based Jobseeker’s Allowance 
 Support under part VI of the Immigration and asylum Act 1999 
 Child Tax Credit provided the parent is not entitled to Working Tax Credit and  

  their annual income, assessed by The Inland Revenue, that does not exceed  
  £16,040 

 The guaranteed element of  State Pension Credit 
 An income related employment and support allowance that was introduced on 27 

  October 2008 
(Proof required) 

 
 The balance of the fee to be met from Grant or sponsorship income 
 
All suitable applicants will be reviewed individually based upon their own specific require-
ments. 
 
The level of concession to be agreed between the Chairman and the Treasurer 
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Policy Date: March 2012    Review Date: March 2019 
 
The second charge for concessions is awarded to those players that have reached County   
acceptance and continues their training with ESJBA.  The concession is to alleviate costs in-
curred by parents of children with demanding commitment to our sport.  This agreement has 
been made with the knowledge of SCJB.  The amount of concession will be based around    
15-20% of our annual fee. 
 
The level of concession to be agreed between the Chairman and the Treasurer 
 
Policy Date: March 2012    Review Date: March 2019 
 
The third charge for concessions is made to parents that have more than one youngster 
within our ranks.  Although  many parents have children in several sports with multiple costs, 
it is our intention to  help retain players to our sport and to aid those parents’ funding where 
possible. The amount of concession will be based around  15-20% per child of our annual fee. 
 
The level of concession to be agreed between the Chairman and the Treasurer 
 
In the event of a player/parent meeting more than one of the criteria, an individual assess-
ment and concession will be agreed by the Chairman, relevant Squad Coach and Treasurer. 
 
How does the public or others find out about ourselves and activities? 
 

There are several ways of finding out about ESJBA- you can search via either the Badminton 
England or Sussex County websites, and there are links there. You can also ‘Google’ our name 
which will go direct to our own website. We are also listed on ESCIS (East Sussex Community 
Information Service) ,East Sussex County Council, Library and Information Services  database. 
ESCIS is available online at http://www.escis.org.uk and appears in hardcopy "Help in Hand" 
publications.  Also  listed with Sussex County Sports Partnership, on C Zone Supporting 
schools and children's services in East Sussex, listed on Active Sussex, East Sussex 4 Com-
munity member, member of Sport England-Club Matters, clubmatters@sportengland.org 
listed with ‘Active Sussex’, members of escvys (east sussex county volunteer youth services), 
members of HVA (Hastings Voluntary Action) -http://www.hastingsvoluntaryaction.org, SCYP 
(Sussex Clubs for Young People) -www.sussexcyp.org.uk, RVA (Rother Voluntary Action) -
www.rva.uk.com, links on Hildenborough, Medway, Worthing Juniors and Lewes Badminton 
Club websites,  links on the Hastings and Eastbourne League websites, wantasport website, 
https://www.wantasport.co.uk/clubs/231 and finally on clubbz  website. We also have a 
downloadable document called ‘ESJBA-An Introduction’. 
 
 We currently train at the following venues: Freedom Leisure-Heathfield Leisure Centre, Cade 
Street, Old Heathfield, TN21 8RJ; Bexhill College, Penland Road, Bexhill on Sea, TN40 2JG and 
the Shinewater Centre, Milfoil Drive, Eastbourne, BN23 8ED 
 

WHERE YOU CAN FIND US 
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VENUES & TIMES 

All ESJBA venues are within the constraints of East Sussex.  The location of these  are deter-
mined annually by  the location of players, location of Managing Coaches and facility availabil-
ity.  We try to use a location which is central to most players to give as minimal a travelling 
distance as possible.  For matches, our ‘home’ venue has been at Beacon Community Col-
lege , Crowborough and more recently, Heathfield or Hailsham  For the current (2019-2020) 
season we are meeting at Bexhill College, Heathfield Leisure Centre and at Eastbourne. 
These, along with all other details will be displayed on the website and in an attachment de-
tailing this season’s calendar. 
 
Our squad sessions are under the control of Squad Group Coaches who are solely responsible 
for organising the training.  All players and parents should note that these sessions consist of 
mainly group coaching.  Our objective as coaches and parents is to build a good spirit where 
each child can develop to their full potential and progress to a higher level such as County 
team acceptance. 
 
Training sessions are planned to run on a fortnightly basis and to run for a duration of two 
hours.  It is anticipated that the players will have fifteen sessions per season, totalling 28 
hours.  (plus an annual Christmas Fun Day, where parents are encouraged to participate). 
 
Time keeping is important.  Always be at the hall ten minutes before the start of the training 
session.  You must let the coach know if you are going to be late or you are unable to make 
one of the sessions, so the registers can be maintained  
 
S t a n d a r d s    
 
High standards are very important to this end all players must: 
 wear ESJBA kit; 
 attend on time and give written or verbal notice of non attendance; 
 be available for matches  
 switch off and put away mobile phones for all matches and training sessions, parents 

should put theirs on silent mode; and 
 be aware, disruption or bad behaviour will not be tolerated. 
 
D i s c i p l i n e  
 
Procedures exist where a player may be asked to leave the squad or team squad for poor be-
haviour.  Appeals against the decision may be made to the Chair of ESJBA in writing, howev-
er, the exclusion will continue until the appeal is held. 



East Sussex Junior Badminton Academy 

PAGE 17  

FORMAT 

K i t  
 
All training and as with matches, feather shuttlecocks are used, but players need to wear 
 
 badminton shoes - which must be worn only in the hall - come to the venue in your 

trainers; 
 rackets - preferably two in case strings break; 
 the correct kit, ESJBA shirt 
 water to drink in a sports bottle - not fizzy drinks; 
 a towel 
 
F o r m a t   
 
The two hour session will be planned by the Squad Manager/Coach and would generally fol-
low the following format: 
 
Warm up 
Essential for physically and mentally getting the body ready to take part in strenuous exer-
cise, gradually bringing the body temperature up, stretching muscles and increasing the heart 
rate. 
 
Lesson 
Normally coaches will demonstrate a routine and/or stroke for the players to copy.  The play-
ers can then practise their new task and hopefully take it away and practise more at their 
own club.  
 
Games 
The final part of the session is usually taken up with friendly games where the players are en-
couraged to put into practise some of their new learnt skills into a game situation. 
Time constraints make this the usual method of coaching at a squad night.  To be more ef-
fective the squad is often split into smaller groups. 
 
Areas covered in the ‘lesson’ cycle are:- 
 Movement 
 Stroke production  
 Tactics 
 
We aim to give players the basic skills progressing when possible to more advanced levels. 
They will gain a tactical understanding of singles and doubles games. 
 
Warm down 
Essential to return the body to it’s normal state after rigorous exercise helping to reduce the 
risk of injury.  Light exercises in particular to help force lactic acid from the muscles. 
 
Finally 
It is intended that not only should the players  hone their skills but also to have fun 
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CONSTITUTION 

1)  The name of the association shall be “The East Sussex Junior Badminton Academy”. 

2)  The object of the Academy is to encourage the development of badminton in East Sussex, the 
 managing of East Sussex squads and producing an East Sussex team. 

3)  Membership of the association will be open to the parents of players selected for the East Sussex 
 squads, and any coach licensed by BADMINTON England. 

4)  The association shall be affiliated to BADMINTON England and the Sussex County Badminton Associa-
tion. 

  
5)  The administration of the Association shall be vested in a management committee consisting of:- 

     Chairman 
     Vice chairman 
     Secretary 
     Treasurer 
     A parent representative from each squad. 
     All squad managers 
 
The committee shall also have additional power to co-opt if it is considered necessary and appropriate.  It 
shall be permissible for one individual to occupy two positions on the committee but will exercise only one 
vote.  To be eligible for re-election each officer should notify the Honorary Secretary of their intention at 
least 10 days before the Annual General Meeting. 
      

6)  A Management Committee meeting will take place at least three a year, preferably, September and 
 January and the first taking place mid-May immediately proceeding the A.G.M.  Four members of the 
 committee shall form a quorum and the chairman shall be entitled to exercise a casting vote in addi
 tion to their ordinary vote.    

7)  FINANCES 

 a)  The treasurer shall open a bank account in the name of the association. 

 b)  The financial year of the association will run from the 1st May until the 30th April. 

 c)  Funds will be raised by fees payable for East Sussex squad training; tournaments and match 
 fees. 

 d)  Accounts should be submitted to the Honorary Auditor before the Annual General Meeting. 

8)  The A.G.M. will be held not later than the 31st May each year.  Written notice convening the 
 A.G.M. shall be sent to all members at least fourteen days before that meeting.  

 Accidental omission to give the required notice to any member shall not invalidate the proceedings 
 at the A.G.M. 

 Items for inclusion in the agenda should be forwarded to the Hon. Secretary not later than the 1st 
 May. 

The following shall be the order of business: 

a) Apologies for absence. 
b) Minutes of the previous A.G.M. 
c) Matters Arising  (if any). 
d) A report by the Chairman. 
e) A report by the Treasurer. 
f) A report by the Secretary 
g) Squad Managers reports. 
h) Any amendments to the constitution. 

PAGE 18  



East Sussex Junior Badminton Academy 

9) A Special General Meeting may be called at any time by the Management Committee and shall be 
convened by the Honorary Secretary upon the requisition in writing by three of its members.  Each 
such requisition shall expressly state the object of the proposed meeting.  The Honorary Secretary 
shall give to all its officers and members at least fourteen days notice of such a meeting specifying 
the purpose for which it is called.  No other business other than that specified shall be transacted at 
such meeting.  

If there is no quorum at a Special General Meeting, the motion on the agenda shall be deemed to 
have been defeated, and the meeting concluded.  In the case of an Annual General Meeting, it shall 
be adjourned and another notification shall be circulated without time restriction.  At the adjourned 
meeting attending members shall form a quorum. 

10) RESIGNATIONS 
Any member wishing to resign shall give notice in writing to the Honorary Secretary. 

11) ALTERATIONS TO RULES 
The rules of the Academy may be altered only at a General Meeting and the proposed alteration shall 
be fully specified in the notice convening the meeting.  Two thirds of the votes cast must be in favour 
of the alteration. 
 

12) Squad managers will be appointed at the Annual General Meeting.  A squad manager must have a 
 minimum Coach Part 1/Level 2 qualification from Badminton England, and have a current coaching 
 license.  He/she must have the Enhanced Disclosure from the C.R.B. /DBS.  Each appointment is for 
 one season only and he/she must inform the committee prior to the A.G.M. if he/she is willing to 
 manage the squad for a further season.  A squad manager will automatically have a seat on the   
 Management Committee.  
 
12b)   All regular assisting staff over the age of 16, must also have an appropriate CRB Disclosure/DBS     
 notice. 
 
13) All tournaments that are promoted by the Association or held under its sanction shall be run in accor
 dance with the regulations of Badminton England. 

14)     A representative from the Sussex County Badminton Association may attend any of the Association’s 
Management Committee meetings or the A.G.M., providing our Honorary Secretary is notified in    
advance.  That representative can address the meeting but will not have any voting rights. 

15)    Any matters relating to child protection, discipline or equity policy will be dealt with, in line with 
guidelines of Badminton England.  Disciplinary matters will be dealt with by these guidelines and 
those set out by the Association. 

16)    DISSOLUTION 
Any resolution for dissolution shall be presented in accordance with item 9 above.  The meeting shall 
be held as soon as convenient.  Two thirds of the vote cast, in accordance with item 9, must be in 
favour for any such resolution to be carried. If the resolution is lost, a further resolution cannot be 
presented for five years.  If upon winding up or dissolution of the Association, there remains, after 
the satisfaction of all its debts and liabilities, any property whatsoever, the same shall not be paid to 
or distributed among the members of the Association, but shall be given or transferred to some other 
body or bodies, institution or institutions having objects similar, wholly, partially, to the objects of the 
Association, such bodies or institutions to be determined by a simple majority of the Association at or 
before the time of dissolution, and in so far as effect cannot be given to the aforesaid provision, then 
to some charitable organisation. 
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As an affiliated club, ESJBA endorses and complies to  Badminton England’s  
Code of Conduct for players, coaches, officials, parents and carers.  This is in 
accordance with badminton England Safeguarding & Protecting Young People 
Guidelines (Revised April 2017) 
 
Players 
 
1. Every player has a duty to observe the Laws of Badminton and behave in a man-

ner which complies with the spirit of the game. 
2. Never question an umpire’s decision. 
3. Be completely honest with line calls and “no shot” calls and once called do not 

change your mind (you will not need to if you are honest).  Never ask anyone off 
the court for help with line calls. 

4. If there is any doubt over any shot, agree to play a “let” without a long discussion. 
5. Always be courteous to others, whether adult or junior. 
6. Always support and encourage others no matter what their standard of play. 
7. Recognize the value and importance of helpers and coaches. 
8. Misconduct will be reported to the Association’s Disciplinary Committee.  Examples 

of misconduct include (but may not be limited to): any unacceptable comment or 
gesture, dissent, swearing, any action which could be construed as unfair play. 

 
Parents/Guardians 
 
1. Young people are not playing to satisfy your ambitions, they are involved for their 

own enjoyment. 
2. You, as parent, have a responsibility to encourage young people to play by the 

rules. 
3. Encourage the fact that teamwork and effort are as important as winning. 
4. Do not allow the winning side to gloat over their victory. 
5. Never ridicule or shout at a young person for making a mistake – praise and en-

courage the things they have done right and the effort put in. 
6. Set an example – applaud good play by both teams.  DO NOT applaud mistakes 

made by the opposition. 
7. Never influence decisions made by players on court. 
8. Never publicly question an umpire’s decision or doubt their honesty. 
9. No matter how much you may think your child is being cheated, let them play their 

game and advise them if necessary after the match has finished. 
10. Misconduct will be reported to the Association’s Disciplinary Committee and their 

decision will be final.  

CODE OF CONDUCT 

PAGE 20  



East Sussex Junior Badminton Academy 

The Rules of the Association are those outlined below plus those set out in our 
Constitution, the Code of Conduct and Squad Guidelines 

 
 
1.         Affiliation: Badminton England/Sussex County Badminton Association. 
2.         Administration: Management Committee as set out in the Constitution.  
 Committee see: Constitution. 
3.         Registration:                  By receipt of fees. 
4.         Membership:                 By player’s parents, by adoption and election by committee. 
5.         Voting:                           One vote per parent/per coach/per committee member. 
6.         Finance:                          By management committee-See Constitution. Fees set  
 annually. 
7.         Funding:                         ESSDO’s-Wealden, Hastings, Eastbourne DC etc., Sports  

Council- Awards For All etc. and individual or Commercial 
Sponsorship 

8.         Tournaments                  As scheduled and organised by appointed Committee with 
Tournament Referee and Umpire.   All regulations and rules 
guided by those set out by BE 

9.         Area/coverage:              SE Sussex defined as Boroughs & Districts, Eastbourne,    
Hastings, Lewes, Rother, Brighton & Hove and Wealden 

10.       Qualification of players: Acceptation at annual ‘trials/play-in’ and /or by recommenda-
tion.   Ability set by Squad coaches/committee. 

11.       Selection/Matches:       To be co-ordinated with Match Secretary and Squad manag-
ers.  Invitation to join Sussex (ESJBA) Squads, based upon 
ability.   Must be done through the appropriate Squad manag-
er & the Committee.   

12.       Colours/awards:            Determined by criteria set by Squad Managers, annually. 
13.       Coaching:                      To be licensed by BE.   To have DBS/CRB clearance.  To have 

Child Protection Policy in accordance with the BE Policy on the   
usage of photographic equipment and media cover etc. 

14.       Disciplinary Measures:   For players, coaches, parents etc. as per guidelines set out by 
BE & ESJBA Committee.  As per our Code of Conduct & Squad 
Guidelines 

15.       Attendance                     All non-attendances must be informed to the Squad manager/
coach. More than 3 sessions of absenteeism will result in the 
player removed   from the register.   Any fees paid are re-
deemed non refundable.   Any exceptions’ due to illness/
holidays etc. will be given due consideration by the  

 Committee. 
16.       Compliance All legal documentation and requirements such as Safeguard-

ing Young People, GDPR, Health & Safety will be maintained 
and updated, accordingly with current amendments provided 
by the appropriate bodies. 
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The benefits of being a member of ESJBA 
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BACK 

SQUAD KIT 

Track top, showing logos on front 
and EAST SUSSEX will be printed 
across the back similar to the t-shirt 
in contrasting colour 

FRONT 

Logo’s 
Sponsor’s logo 

Sponsor’s logo 
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SQUAD KIT ORDER FORM 
 

 
Player’s Name: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Age: . . . . . . . . . . . . 
             Eastbourne   Bexhill  Heathfield   
 
Shirt Size: . . . . . . Number required:  . . . . . . .    
 

     Track-top ORDER FORM 
 
 

Size: . . . . . .   . . . . . These are ordered based upon your shirt size. 
 

 
 
E-mail :- . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Phone: . . . . . . . . . .  . . . . . . .. . Mobile:  . . . . . . . .  . . . . .   
 
 
Name of Parent/Guardian: . . . . . . . . . . . . . . . . . . . .  . . . . . Date: . . . . . . . . . . . .  
 
 
Signature: . . . . . . . . . . . . . . . . . . . . .  
 
 

Shirts-£15.00, Shor ts- £10.00, Skirts/Skorts- £12.00, Track-top-£28.00 each,  Package (Shir t & 
shorts/skirt) £20.00  payable to ESJBA and paid to your Squad Manager/Coach or via BACS.  
Sort Code 20-27-94. Account 30997854. 
You can provide your own shorts/skirt or skort but  we would  prefer them to be either dark grey or 
black 
 
You will be able to exchange for another size if it doesn’t fit. 
 

 

24/26/28/30  XXS XS S M L 

24-32” 32-34” 34-36” 36-38” 38-42” 

60-81cm 81-86cm 86-92cm 92-97cm 97-152cm 

SIZING 
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 XS S M L XL XXL XXXL 

SHIRT        

SHORTS        

SKIRT        

SKORT        

TRACK‐TOP        
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1. Details of Badminton Ac vity: 

 

Parental Consent Form 

 

2. Personal Details of Child (Under 18) 

3. Emergency contacts:  
Please provide details of 2 people we can contact in an emergency (one should be the parent/guardian) 

Name   Rela onship to child   

Home Address (if 
different from above) 

  

Home Phone No   Mobile Phone No.   

Work Phone No   E‐mail address   

To be completed & returned to the Squad Coach 

Fortnightly training sessions for a two hour dura on on mes and at venues as outlined in our  Calendar  and acceptance le ers.   
Addi onal matches as and when required at venues and mes to be advised throughout the season. 

From  September 2019‐To April 2020 Bexhill College/Cavendish Leisure Centre                               
& Heathfield  Leisure Centre (TBC) 

4. Medical informa on about your child 

a. Any condi ons requiring medical treatment, including medica on? YES / NO 
If YES, please give brief details: 

b. Please outline any special dietary requirements or allergies for your child and the type of pain/flu relief medica on 
that your child may be given if necessary. 

 
  

Asthma      Epilepsy     Migraines    Dyslexia    Diabetes Does your child suffer from any allergies?  

YES                                 NO 

Appendix 3 

Name  D.O.B   Parent/Guardian’s name  

Home Address  
      

Home Phone No     Mobile Phone No.  

Work Phone No     E‐mail address  



I agree that in return for a place in the ESJBA Squad, I will endeavour to get my child to every 
training session, and enter him/her in any tournaments that I am aware of.  Should my child not 
be able to attend a session, I will notify the Squad Coach in advance.   
I agree to their participation in the activities described in the itinerary and the procedures and rules. I 
acknowledge the need for them to behave responsibly. 
 
* I give my permission for . . . . . . . . . . . . . . . . . . . . . .(child’s name) to have photographs 
taken of them during our publicised events and to be accessible for local and national press and 
media coverage.  
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General Data Protection Regulation. (GDPR) 
The above details will only be held for the purposes of the Association regarding contacting you and in-
forming of relevant activities.  Your data will only be shared within the Association. 
 
Please sign and date  to show that you agree and allow ESJBA to hold your details to comply with the   
General Data Protection Regulation 

Parental Consent Form-P2 

c. To the best of your knowledge, has your son/daughter been in contact with any contagious 
or infectious diseases or suffered from anything in the last four weeks that may be contagious 
or infectious? 

YES / NO 

If YES, please give brief details: 

d. Is your son/daughter allergic to any medica on? YES / NO 

If YES, please specify: 

e. Have they had a tetanus injection within the last 10 years? YES/NO 

  

Name   

Address   

Phone Number   

THIS FORM OR A COPY MUST BE TAKEN BY THE PERSON IN CHARGE TO THE ACTIVITY 
A COPY SHOULD BE RETAINED BY THE SECRETARY OF THE ORGANISATION 

Signed (Parent/

Guardian) 
  Date   

Print Name   

I will inform the person in charge as soon as possible of any changes in medical or other circumstances 
between now and the commencement of the activity. 

Details of family doctor:  
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For Residen al Visits and Exchanges Only 

c. To the best of your knowledge, has your son/daughter been in contact with any 
contagious or infec ous diseases or suffered from anything in the last four weeks 
that may be contagious or infec ous? 

YES / NO 

If YES, please give brief details: 

d. Is your son/daughter allergic to any medica on? YES / NO 

If YES, please specify: 

e. When did your son/daughter last have a tetanus injec on?   

  

I will inform the person in charge as soon as possible of any changes in medical or other circumstances between now and 
the commencement of the ac vity. 

5. Details of family doctor:  

Name   

Address   

Phone Number   

6. Declara on 
 
I agree to my son/daughter receiving medica on as instructed and any emergency dental, medical or surgical treat‐
ment, including anaesthe c or blood transfusion, as considered necessary by the medical authori es present. I under‐
stand the extent and limita ons of the insurance cover provided. 

Signed (Parent/   Date   

Print Name   

THIS FORM OR A COPY MUST BE TAKEN BY THE PERSON IN CHARGE TO THE ACTIVITY 
A COPY SHOULD BE RETAINED BY THE SECRETARY OF THE ORGANISATION 

East Sussex Junior Badminton Academy 
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Appendix 5 

Statement of Rules and Conditions 
“East Sussex Junior Badminton” will follow the guidance for the use of photographic and 
recorded images of children and young people, a copy of which is in the BADMINTON    
England Child Protection Policy and Implementation Procedures. 
 
East Sussex Junior Badminton: 
  Recognises the need to ensure the welfare and safety of all young people.  As part of 

our commitment to ensure the safety of young people we will not permit photographs, 
recorded images or other images of young people to be taken or used without the con-
sent of the parents and the young person. 

 Will follow the guidance for the use of images and video of young people as detailed in 
the BADMINTON England guidelines to ensure these images are used solely for the 
purposes they were intended for.which is the promotion and celebration of the activi-
ties of “Sussex County Junior Badminton” via its website and newsletter. 

 
If you become aware that images are being used inappropriately you should in-
form the appropriate Welfare Officer or other members of the Management  
Committee immediately. 
  
If at any time either the parent/carer of the young person wishes data to be removed from 
the website, seven days notice must be given to the secretary after which the data will be 
removed. 
 
By signing this form you consent to “East Sussex Junior Badminton” videoing and    
photographing under the stated rules and conditions. 

 

CONSENT FOR VIDEOING & PHOTOGRAPHY 

Declaration by Parent/Guardian 

I give my consent for photographs or video footage to be taken of the young person names below under the above stated 
rules and conditions.  I confirm that I have legal parental responsibility for this young person and am entitled to give this 
consent.  I also confirm that there are no restrictions related to taking photos 

Signature of Parent/   Date   

Parent/Guardian Name       

Declaration by Young Person 

I give my consent for photographs or video footage to be taken of me under the above stated rules and conditions. 

Signature of Young Person   Date   

Young Person Name 
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PHOTOGRAPHIC & VIDEO CAMERAS 
 
The taking of photographs and video recordings is not permitted without the   
consent of the Tournament Organisers.   Photographs of competitors will be taken 
for record and released  to the media for promotion purposes only - unless re-
quested otherwise. 
 

I intend to take photographs or video at this event.  The  content is 
for personal and family use only.  I will advise the organisers of any 
pictures taken that will be used for promotional or public viewing. 
 

    

    

    

    

    

    

    

    

    

NAME           SIGNED             RELATIONSHIP                 DATE 
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risk assessment for tournaments & general play 

                 The Severity and Probability rating in this assessment is as follows: 
 
                                    Probability (P)                                    Severity (S) 
    
                     0  Practically impossible                       0  No injury 
 
                     1  Very unlikely                                     1  Very minor, minimal First Aid 
 
                     2  Unlikely                                             2  Minor injury 
 
                     3  Possible                                              3  Serious, absence from work/school 
 
                     4  Very likely                                         4  Major injury 
 
                     5  Almost certain                                   5  Permanently disabling injury, fatality 

Key to Evaluation: -           

When severity and probability are both Low the risk is eligible and can be ignored. 
When severity and probability are both High, the risk is unacceptable and only permitted 
with proper documented procedures. 
When severity and probability are different the risk must be controlled or minimized. 
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REMOTELY 
IMPROBABLE 

POSSIBLE 
LIKELY   

PROBABLE 

                    

 

 HIGH MAJOR/FATAL 21‐22 22‐24 24‐25 

 MED/HIGH                                

 MED SERIOUS/
DISRUPTIVE 11‐12 12‐14 14‐15 

 LOW/MED                                

 LOW MINOR/
DISRUPTIVE 1‐2 2‐4 4‐5 

16-20 

6-10 
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preventative measures 

Where Court areas/hall Who Participants ONLY 

Risk Sports injury/strain, soft tissue, muscle, ligament damage,  

Who is at risk Competitors 

Means of elimination Good practise, sufficient pre warm-up, cool downs. Ade-
quate fitness level for task. Ensure court markings and 
surface are in a suitable condition 

By whom Competitors and guidance by coaches, trainers etc. First 
Aider in attendance. Fabric of building-owners i.e. sports 
centre/school. 

Severity rating 2 Probability rating 3 Risk rating (SPX) 6 

Risk Sports injury caused by another competitor /collision 

Who is at risk Competitor 

Means of elimination Good practise, calling, court and spatial awareness-
experience 

By whom Competitors and guidance by coaches, trainers etc. First 
Aider in attendance. 

Severity rating 3 Probability rating 2 Risk rating (SPX) 6 

Risk Trip, fall, slip, other 

Who is at risk All 

Means of elimination Regular building checks, appropriate cleaning regime. 
Appropriate footwear.  Limit types and amounts of fluids 
available on/courtside.  Make sure equipment is main-
tained and securely stored.  Ensure  adequate lighting lev-
els are maintained. 

By whom Fabric of building/cleaning by venue/Sports Centre. Court 
officials to players 

Severity rating 2 Probability rating 3 Risk rating (SPX) 6 

Risk Trip, fall, slip on shuttlecocks left on court 

Who is at risk All 

Means of elimination Pre-game checks and constant observations  Remove 
any before play commence. 

By whom Coaches, officials and other players. 

Severity rating 3 Probability rating 2 Risk rating (SPX) 6 
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preventative measures 

Where External Areas (outside sports hall—         
Corridors, changing facilities, reception areas) Who All 

Risk Trip, slip, fall 

Who is at risk All 

Means of elimination Adequate signage, regular cleaning regime supplied 
by venue/sports centre.  Excess equipment put into 
storage areas.  Adequate clearways between tables, 
static equipment.  Any spillages immediately cleaned 
or cordoned off with signage.  All cabling to be cov-
ered or taped to prevent tripping. 

By whom Venue/sports centre 

Severity rating 2 Probability rating 1 Risk rating (SPX) 2 

Where All areas Who All 

Risk Fire 

Who is at risk All 

Means of elimination Adequate signage, regular alarm testing, fire doors 
shut all exits kept clear, combustibles minimised or 
contained to specific areas.  Fire equipment main-

By whom Venue/sports centre 

Severity rating 5 Probability rating 1 Risk rating (SPX) 5 

Risk Water poisoning 

Who is at risk All 

Means of elimination Statutory regular checks/testing  

By whom Venue/sports centre 

Severity rating 4 Probability rating 1 Risk rating (SPX) 4 

Risk Electrocution 

Who is at risk All 

Means of elimination All electronic/electric equipment inc. vending ma-
chines to be PAT tested and show current date.  All 
trailing cables to be covered or taped to prevent trip-
ping.  Only appropriate equipment to be connected to 
supply. 

By whom Venue/sports centre and hirer (ESJBA) 

Severity rating 5 Probability rating 1 Risk rating (SPX) 5 
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preventative measures 

Where Viewing balcony Who All 

Risk Falling, climbing, jumping over edge, falling objects 

Who is at risk All 

Means of elimination Reduce number of spectators.  Children with adult 
accompaniment .  Clear signage.  Removal of assis-
tive climbing apparatus (chairs etc.).  Regular checks 
by venue & organising staff 

By whom Venue/sports centre and hirer (ESJBA) 

Severity rating 5 Probability rating 1 Risk rating (SPX) 5 

PAGE  38 

Risk Trip, fall, slip 

Who is at risk All 

Means of elimination Regular building checks, appropriate cleaning re-
gime. Appropriate footwear 

By whom Fabric of building/cleaning by venue/Sports Centre.  

Severity rating 2 Probability rating 1 Risk rating (SPX) 2 

Where Court areas/hall Who Non-Participants ONLY 
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Check list 

Hazard  Action/Result YES NO Action/Comment 

     

Sports Hall Gangways and through routes are clear    

 Ambient temperature  is ok    

 Lighting is all ok/adequate    

 Any seating/benches are clear of the courts    

     

Court Areas Surfaces have been cleaned and free of debris    

 Lines etc. are in good condition    

 Suitable space between courts and either end    

     

Net posts/nets Are these in suitable condition    

 Have posts been set correctly    

     

Match play Are players wearing suitable footwear    

 Are there the correct numbers on courts    

     

Fire Is there a localised fire procedure (Escape 
Muster) 

   

 Have you made yourself aware    

 Are all the fire exits been nominated and clear    

     

General Is there a First Aider    

 Who    

 Emergency telephone number     

 Centre/school emergency number    

 Organisation contact number    
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KITBAG 
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As part of our coaching process, ESJBA have  purchased several  training aids to implement 
routines and improve various aspects of personal physical performance.  The items listed be-
low are not inclusive as it is anticipated that these  will be complimented over time, as and 
when specific aids are required.  The kitbag is not only used by our squads but made availa-
ble to other coaches and organisations within East Sussex. 
 
To book the hire of this kitbag, please contact:-      Martin Bilton on 01323 439560/0779 699 3769 
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10x Red marker cones              

4x Skill balls       

1x Balance dome             

5x 1m yellow poles       

8x 500mm yellow hoops             

12x mini shu le‐balls       

1x Red footstep ladder‐2m             

1x Red/plas c rung footstep ladder‐5m           

30x Cup/saucer markers c/w stand(6ea Red/Green/White/Yellow/Blue) in cord‐pull bag 

1x  Skipping rope             

        

1x Marker cone/fitness ac vity cards 6 Sheets         

1x BISI Ac vity Card Set  8 Sheets Beginners/4‐9 year olds  

1x BISI Ac vity Card Set   21 Sheets Improvers/9‐14 year olds/Key Stage 2/3 

1x Cone based Agility Drills‐DVD       

15x Plas c 12" hurdles   red/white/blue 5 each     
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Dear Mr Brown, 
 
Just a quick email to say thank you for organising the Badminton Tournament today. 
 
Our two children from Headstart enjoyed it thoroughly and loved the experience. They 
have never been involved in anything like this before!! 

 
Thanks again, 
 
Scott Fasciolo‐Barnes 
Headstart School 

11.03.2012 E-mail from teacher after entering two of his pupils for the first 
time. (‘Headstart’ is a special needs school for children social problems.) 

Letter from a parent to Bruce Peapell, our Chairman at the time. 

Dear Mr Brown 
 
Many thanks for your email containing the esjba tournament application form. This has been 
completed and returned to you. 
 
Just to let you know that Jessica was entered in the Mid Sussex Tournament yesterday. We had a 
very enjoyable day as well as a very successful day with Jessica winning the under 12 girls 
singles event. 
 
She is extremely pleased as was Andrew when I spoke with him earlier today. 
 
We would like to thank all at esjba for the support given to Jessica this year. 
 
Many thanks 
 
Sean Newberry 

29.01.2012 E-mail from a parent  during the first season with us.  
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Hello William 
 
Been meaning to drop you a line to say what a great tournament you organised on Sunday.  The me between 
games seemed about perfect, allowed some recovery me, but no protracted delays like you get at some other 
events, especially between singles and doubles  
Look forward to the next one. 
 
Many thanks indeed. 
 

TESTIMONIALS 

2016 Annual Championships. Parent of a competitor-not one of 
our Squad players with us.  



2005-2006 

2005-2006 

2004-2005 

2004-2005 

2004-2005 

2010-2011 2010-2011 
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2005 with first sponsors-, estate agents 

Coaches– Gavin & Bruce 

2005-2006 



2011-12 Season 

2005-2006 
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2012-13 Season 

2013-14 Season 

2014-15 Season 



2015-16 Season 

2005-2006 
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2016-17 Season 

2017-18 Season 

2018-19 Season 



PRESS CUTTINGS 
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National Badminton League 
 
Local clubs adapt NBL rules 
Tweet 

15 June 2015 

 

Team Derby may have lifted the inaugural NBL trophy last weekend but that doesn't mean a 

summer without Power Plays or the 'first to nine' scoring system. 

The new season may not begin until November but it seems the NBL has been such a suc-

cess in its first year, that badminton clubs have taken the concept and introduced the new 

rules to their own competitions. 

East Sussex Junior Badminton Academy 
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A great example of this has been at the East Sussex Junior Badminton Association, who host-
ed their inaugural Invitation Team Challenge competition last month. 

They invited local clubs, Worthing Juniors and Lewes Badminton Club, to enter teams of six 
players in two age groups. 

Each game was played using the same scoring format as the NBL and they even introduced a 
coloured Power Play shuttle to add to the drama! 

The event proved to be an exciting few hours of badminton, with a fantastic atmosphere in the 
hall. 

Team captains and coaches were allowed to motivate between ends and games as well as 
help players choose when to use their Power Play shuttle. 
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The event had an exciting conclusion with the winners and runners-up in both age groups 
playing each other in the last match, both matches went to 2-2 before the deciding game of 
boy's doubles. The two games then went to the final deciding rubber so it really was tense 
until the final shuttle was hit! 

William Brown, ESJBA Chairman, said: “This was a very satisfying and exciting event with 
meticulous planning from Martin (Bilton, match secretary). 

“We intend to invite more teams next year and already Lewes and Worthing have asked to 
be included. It was good to see parents and coaches all becoming very animated and in-
volved in the games!” 

U13 Winners – ESJBA (Bradley Lynam, Grace Tye, Cameron Matthews, Zara Hyland, Han-
nah Jebb, Aiden Brown, Pritvy Shanker) 

U13 Runners Up - Worthing Juniors (Sam Lancashire, Alyx Maskell, Sean Emmerson-King, 
Githmi Bandaranayake, Dewi Rice, Ella Cornish) 

U15-17 Winners – Lewes BC (Ben Saunders, Amy Fines, Teddy Rennie, Casey Coats, Seth 
Turner, Ephra Charlton) 

U15-17 Runners Up – Worthing Juniors (Hamza Ali, Phoebe Cornish, Ollie Williams, Laura 
Gilbert, Lewis Maskell) 

East Sussex Junior Badminton Academy 
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MATCHES 

Matches are arranged each season with other junior groups and clubs.  These vary in 
number depending on availability of opposition and  a fairly busy season.  Matches are 
played ‘home’ and ‘away’.  Our Match Secretary, Martin  also organises an annual 
event, The ESJBA Team Challenge, which is based upon the NBL format and  is a one-
day event where other teams are invited to compete.  The inaugural event was held in 
2015 and  teams from Lewes and Worthing alongside esjba’s own team took part.  In 
2016 the number of teams competing was increased to four, with teams again from 
Lewes, Worthing with St.Johns (Tunbridge Wells) alongside a team from esjba.  In 
2017 there was a new team from Horsham (Forest) who joined in and in 2018 this 
team combined with Felbridge to present a team in the younger age group.  We adjust-
ed the ages in 2018 due to female shortages.  We also managed to enter two teams in 
the U18 section and one in the U15 section. 
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Incident/accident report form 

When working in a manned facility such as a Local Authority Leisure Centre staff will be trained to deal with       
accidents and part of this procedure will be to log the nature of the accident in an accident report book.                 
In unmanned facili es, it will be up to the coach to make some record of the incident for the following reasons: 
 To help if there are legal issues that arise as a result of the accident.  
 So the nature of the incident can be  accurately reviewed and ac on taken to minimise risk of a                 

reoccurrence in the future.  
Members of the coaching register should report accidents to the relevant insurance company as per instruc ons. 
A copy of the relevant Health and Safety Execu ve form can be found at: www.hse.gov.uk. 
 
Where there is more than one person involved, then a separate sheet should be completed in each case. 

Name of club/session:  

Site where incident/accident 
took place: 

 

Name of person in charge:  

Name of Injured person:  

Address of injured person 

 
 
 
Post code:                                          Telephone No: 

Date & Time of                   
incident/accident: 

Date: Time: 

Nature of incident/accident: 
  

Give details of how and pre-
cisely where the incident/

accident took place: 

  

Give full details of the action    
taken, including any first aid  
treatment and the name(s) of 

the first aider(s): 

  

Were any of the following         
contacted: 

What happened to the injured  
person following the                         

incident/accident: 

  

All of the above facts are true and an accurate record of the incident/accident  
 
Signature:                                           Name (PRINT);                                                                            Date: 

Police:              YES            NO 

Ambulance:      YES            NO 
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SAFEGUARDING AND PROTECTING YOUNG PEOPLE IN BADMINTON POLICY 
 

1. Introduction 
 

 
 

 
 
 

2. Principles 
 

2.1    The guidance given in this policy is based on the following principles: 
 

 

 

2.1.3  The rights, dignity and worth of all young people should always be respected 

2.1.4  All allegations will be taken seriously and responded to quickly in line with Badminton     
  England's Safeguarding and Protecting Young People Policy and procedures 

 

 
 
 

 
2 Local Safeguarding Children's Boards (LSCBs) are the key statutory mechanism for r agreeing how the     rele-

vant organisations in each local area will co-operate to safeguard and promote the welfare of children in the 
locality. The core membership of LSCBs is set out in the Children Act 2004, and includes focal       authorities, 
health bodies, the police and others. The objective of LSCBs is to coordinate and to ensure the effective-
ness of their member agencies in safeguarding and promoting the welfare of children 
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 Badminton England-29 May 2019 



 
 

2.2   Badminton England Safeguarding and Protecting Young People Policy and procedures 
 are mandatory for : 

  1. County Badminton Associations 
 

 
   4. Affiliated clubs competing in leagues 

 
   Such County Badminton Associations and affiliated clubs are required to appoint a 
  Welfare Officer ' to ensure that best practice is promoted and that implementation of 
  this policy, procedures and guidance is supported at each level of the sport. Further 
  information on roles and responsibilities is given at section 4. 

 
3. Guidance and Legislation 

 

 
 

   Every Child Matters 2003 
  The Children Acts 1989 and 2004 
  The Protection of Children Act 1999 
  The Police Act 1997 
  Criminal Justices and Court Services Act 2000 
  The Data Protection Act 1994 and 1998 
  "Caring for the Young and Vulnerable" - Home Office guidance for preventing the  

      Abuse of Trust 1999 
  'What to do if you are worried a child is being abused '  Department Of Health 2006 
  Working Together to Safeguard Children - HM Government 2018 
  The United Nations Convention on the Rights of the Child 
  The Human Rights Act 1998 
  The Safeguarding Vulnerable Group s Act 2006 
  The Equality Act 2010 
  The Protection of Freedoms Act 2012 

 
4.   Roles and Responsibilities 

 
4.1   Badminton England is committed to having: 

4.1.2     A national Safeguarding and Protecting Young People in Badminton Policy and       
    procedures and to produce and disseminate guidance and resources to support the 
    policy and procedures. 
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4.1.2   Clear priorities for safeguarding and promoting the welfare of children and young   
 people explicitly stated in strategic policy documents. 

4.1.3     A clear commitment by senior management to the importance of safeguarding and  
  promoting children's welfare. 

 

4.1.5       Recruitment and human resources management procedures that take account of the  
    need to safeguard and promote the welfare of children and young people including   
    arrangements for appropriate checks on staff and volunteers 4 

4.1.6       Procedures for dealing with allegations of abuse against members of staff and             
    volunteers 

4.1.7       A Case Management Group that effectively deals with issues, manages concerns and  
    refers to a disciplinary panel where necessary 

Have arrangements in place to work effectively with other organisations to safeguard  
    and promote the welfare of children, including information sharing protocols. 

4.1.10 A culture of listening to and engaging in dialogue with young people- seeking their  
      views in ways appropriate to their age and understanding, and taking account of those  
      both in individual decisions and the establishment or development of services; and  

4.1.11 Appropriate whistle blowing procedures and a culture that enables issues about safe 
      guarding and promoting the welfare of children to be addressed . 

 

4.2   Badminton England County Associations are required to: 

4.2.1     Adopt and implement the Badminton England Safeguarding and Protecting Young     
    People Policy and endorse safeguarding best practice in their association 

4.2.2     Appoint a County Welfare Officer in line with the Badminton England safeguarding  
    guidelines and role description 

 

 

4.2.5      Implement a policy of best practice and adhere to the Badminton England Codes of  
     Conduct (see safeguarding best practice documents) 

 
 
4 Recruitment guidelines are found on the Badminton England website.. 
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4.2.8    

 

 
 

4.3    
 

 

 

 

 

 

 

 

 
 

5. Practice never to be sanctioned. 

 

 

 

 

 

 
 

eans once a 
week or more or 4 times in a month, or overnight. For more information see the Badminton England website: 
www.badmintonengland.co.uk/DBS 
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6. Consequences of Inappropriate Behaviour with young people 
 

 
 

7. Whistle blowing 

 

7.2   

 

7.3   

forward and voice any concerns.  It is recognised that certain cases will 
   have to proceed on a confidential basis. 
 
 
6 See supporting guidance on the Badminton England website. 
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7.4    Badminton England will support any individual who reports any concerns relating to the 
   welfare of a child(ren), poor practice or possible abuse in good faith but who feels    
   unable to communicate those concerns to their welfare officer {County or Club) or    
   follow normal procedures for any reason. 

7.5     If there is a concern about the welfare of a child, or with regard to the behaviour of an 
    adult towards a young person or young person to young person, concerns must be  
    shared with the Badminton England safeguarding team. 

7.6      All information received will be treated in confidence and only shared on a 'need to  
     know' basis with those individuals who will be able to manage and resolve the situation. 
     It may be necessary to seek advice from and/ or inform the statutory agencies e.g.  
     the police or children's social care. 

7.7      All concerns will be taken seriously and managed according to the Safeguarding and  
    Protecting Young People in Badminton Policy and Badminton England Child Protection  
    Disciplinary Procedures. 

7.8      Where an individual feels unable to report concerns internally they should contact the  
    NSPCC Helpline [0808 800 5000], the Police or Children' s Social Care . 

 
 

8.   Positions of Trust 
 

 

8.2      Sexual activity or touching by an adult with a child under the age of 16 years is unlaw 
   ful, even where there is apparent consent from the child.  Any sexual relationship      
   between an adult in a position of trust within the badminton setting and a young       
   person over 16 years of age [consensual or otherwise] is contrary to the Safeguarding  
   and Protecting Young People in Badminton Policy and will result in disciplinary action  
   being taken. 

 

8.4      Adults must not encourage a physical or emotionally dependant relationship to develop 
  between the person in a position of trust and the young person in their care. 

 
 
 

9 
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9.   Relevant conduct/ convictions 

9.1        It shall be a ground for action to be taken under this Policy and the child protection 
        disciplinary 
procedures where an organisation/ person over whom Badminton England              
has jurisdiction is found to have harmed the safety and/or welfare of a young person  
       or young people in badminton, or whose conduct  {whether in badminton or not) is 
        deemed to  
pose an actual or potential risk of harm to the safety and/or welfare of a          
young person or young people in badminton . 

 
10   Further Information 

 
10.1   Policies, procedures and supporting information relating to this Policy are available on 

 the Badminton England website: www .badmintonengland.co.uk/ safe guarding 
 

11.   Implementation 

    The implementation of the Safeguarding and Protecting Young People in Badminton 
 Policy is supported by a Safeguarding Implementation Pla n. 

 

12.  Read this policy in conjunction with the following Safeguarding Documents: 

  Badminton England safeguarding best practice documents 

  Badminton England Child Protection Disciplinary Procedures 

  Badminton England Secure Storage, Handling , Use, Retention and Disposal of       
  Disclosures and Disclosure Information policy 

  Badminton England Codes of Ethics and Conduct 

  Badminton England safeguarding flowchart for reporting concerns and taking action 
 
 

Available from the safeguarding pages of the Badminton  England website or by emailing 
safegua rding@badmintonengland.co.uk 
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Children’s Welfare Policy 
(Statement of intent) 

 

This policy has been developed in accordance with the principles established by the   
Children Act 1989 and Education Act 2002 and in line with government publications: 
“Working Together to Safeguard Children” 2013;  
“What to do if you are worried a child is being abused” 2003;  
Sussex Child Protection & Safeguarding Procedures (Produced by West Sussex, East   
Sussex and Brighton & Hove Local Safeguarding Children Boards); “Working Together to 
Safeguard Children” (2015).  

 
 

It gives me great pleasure to introduce ESJBA’s Child Protection Policies and Procedures. 
ESJBA is committed to working in partnership with the Police, Children’s Social Care, Local 
Safeguarding Children’s Boards (LSCB) and the Disclosure and Barring Service (DBS) in 
accordance with their procedures. This is essential to enable these organisations to carry 
out their statutory duties to investigate concerns and protect all children and young    
people. The Association’s Safeguarding Children Policy is in response to government legis-
lation and  guidance, developed to safeguard the welfare and development of children 
and young people. Clubs and leagues with youth teams should appoint a Welfare Officer 
in line with BE affiliation guidelines. All club Welfare Officers are expected to abide by the 
Code of Conduct for volunteer Welfare Officers.  
 
When children and young people are involved in organised sports activities and are to any 
extent under the care and/or control of one or more adults, the adult(s) have a duty to 
take reasonable care to ensure their safety and welfare. 
The Association’s Committee believe that it is everyone’s responsibility in badminton to 
ensure that all children in our sport have a fun and positive experience on and off court. 
The British government’s aim for every child, whatever their background or circumstances 
is: 
 
 To be healthy 
 Stay safe 
 Enjoy and achieve 
 Make a positive contribution 
 Achieve economic well-being 
 
Its widely acknowledged that sport can help a child achieve all of these five outcomes. 
I was a child in this sport and my children have practiced this sport. Because of this I feel 
more strongly than ever that, as well as a legal responsibility, we have a moral obligation 
to protect children whilst our sport helps them achieve the five above outcomes. 
We have come a long way since our inception in 2004, and I am proud of the way that 
the membership of the Association has taken ownership and some measure of pride in 
the work we have done so far. However, there is always more we can do, and the       
revision of our policies and procedures is just one of the steps we will make along the 
way.  
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The Association feels that best practice guidance and policies, clear and transparent    
procedures, and a robust and relevant training programme underpin good child protect 
 
The Association’s Safeguarding Children Policy principles are that: 
 
 The child’s welfare is, and must always be, the paramount consideration 
 All children and young people have a right to be protected from abuse 
        regardless of their age, gender, gender reassignment, sexual orientation, marital 
        status or civil partnership, racial origin, faith, ability or disability, pregnancy 
        and maternity. 
 All suspicions and allegations of abuse will be taken seriously and responded to 

swiftly and appropriately. 
 Working in partnership with other organisations, children and young people and  

their parents and carers is essential 
 
The duty occurs in two ways: 
 
A Legal Duty of Care 
A Moral Duty of Care 
 
The Legal Duty of Care has a strict definition. The most obvious example of this is in 
Health and Safety procedures where clear guidance is provided about what reasonable 
steps should be taken to minimise the hazards related to activities, substances or situa-
tions. 
In many sports activities, given the health and safety considerations, it is recognised that 
a sports organisation or individual (e.g. coach) owes a duty of care to its members. How-
ever, it is also understood and recognised that accidents can and do happen, and that it 
is not possible to predict every eventuality. 
Liability for the legal duty of care would only arise when an incident occurs and it can be 
demonstrated that the risk was foreseeable but no action had been taken to remedy it. 
It is NOT your responsibility to decide if a situation is poor practice, abuse or bullying BUT 
it is your responsibility to report your concerns to the appropriate welfare officer within 
the Association. 
 
The Safeguards are based on the following principles  
 
 All children have the right to participate, enjoy and develop through sport, in a safe        

and inclusive environment, free from all forms of abuse, violence, neglect and        
exploitation  

 Children have the right to have their voices heard and listened to. They need to 
know who they can turn to when they have a concern about their participation in 
sport  

 Everyone, organizations and individuals, service providers and funders, has a          
responsibility to support the care and protection of young people  

 Organisations providing sports activities to children and young people have a duty of 
care to them  
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 There are certain factors that leave some children more vulnerable to abuse, and 
steps need to be taken to address this  

 Children have a right to be involved in shaping safeguarding policy and practice  

 Organisations should always act in the best interests of the child  

 Everyone has the right to be treated with dignity and respect and not be discrimi-
nated against based on gender, race, age, ethnicity, ability, sexual orientation,  
beliefs, religious or political affiliation  

 The processes and activities for the creation, development and implementation of 
safeguarding measures should be inclusive  

 
Please note that whilst these Safeguards have been developed in relation to children 
(aged under 18 years old) they can also provide a valuable framework for good practice 
in relation to other groups such as vulnerable adults. 
 
 
Definitions  
 
 Safeguarding refers to the actions we take to ensure all children are safe from 

harm when involved in our clubs and activities  

 Child protection is a set of activities that are required for specific children who 
are at risk of/or are suffering harm  

 Abuse refers to the acts of commission or omission that lead to a child experienc-
ing harm  

 Harm refers to the negative impact or consequences upon the child of those     
actions  

 Violence refers to “all forms of physical or mental violence, injury and abuse, ne-
glect or negligent treatment, maltreatment or exploitation, including sexual 
abuse” (Article 19 UN Convention on the Rights of the Child)  

 
ESJBA CPP 

PAGE 64 



Social media 
 
Facebook, Twitter, blogs, instant messaging and photo and video exchange sites are 
now common ways of communicating. 
 
All of these online tools provide a useful way for everyone in football to connect with 
children and young people. However, the use of social networking sites also introduces a 
range of potential safeguarding risks to children and young people. 
‘More than one in four children aged 11 to 16 with a social networking profile have expe-
rienced something upsetting on it the last year. The most reported issue was trolling*. 
Smaller numbers of children reported experiencing other things like racism, homophobia, 
being urged to hurt themselves or asked to respond to or send a sexual message.’ 
 
*Trolling was defined as any unkind, sarcastic or negative comment or rumours circulat-
ed online 
 
Source: ‘How Safe Are Our Children?’ NSPCC Report 2014 
 
So it’s important that you, your club/league and your members keep pace with how   
children and young people are being communicated with and follow the best practice 
guidance provided by The FA. The following information is available via – 
https://www.badmintonengland.co.uk/safeguarding/policies andprocedures 
 
• Running a website- Do’s and Don’ts 
• Responsible use of social networking sites 
• Communicating responsibly with young leaders, coaches and referees U18 
• Using texts and emails with U18 – Dos and Don’ts 
 ‘Trolling’ – advice for parents 
For additional information and guidance on cyberbullying (including trolling) please refer 
to section 5.4.2 
 
Additional care may be needed with some children with learning difficulties in terms of 
internet safety dependant on their understanding and development. This may be an area 
to consider in partnership with the child and their parent/carer. 
other things like racism, homophobia, being urged to hurt themselves or asked to re-
spond to or send a sexual message.’ 
* 
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Affiliated Badminton Referral Form 
 

Date of Referral: . . . . . . . . . . . . . . . .  County Association:  Sussex 

Name of referrer  Gender  

Address  Role/Organisation  

  Tel Number  

  Email  

postcode  Relationship to participant  

Referrer’s details (please enter your details) 

Child or  Vulnerable Adult’s details (the children or vulnerable adults who are at risk of harm) 

 Gender  

 Ethnicity  

 Parent/carer’s name  

 Contact details (telephone, 
email etc.) 

 

 County Association  

   

Details of alleged 
victim’s (age) 
e/g/ Joe blogs  (12 
years) 
Brighton U13 girls 
team 
 
(Please include name, 
age, club, parent’s 
details and any other 
relevant information)  

Participant's name  Relationship to victim(s)  

Address  Tel. Number  

  Email  

  Role in badminton  

Postcode  Ethnicity  

Date of Birth  Gender  

Participant’s details (this  is the person you are  referring to Sussex/Badminton England  

LADO (name, telephone and 
email details) 

 

Children’s Social Care  

Police  

Other (e.g. NSPCC,Club 
designated Safeguarding 
Officer etc.) 

 

Professional Network (please  provide name, contact number and email. Kindly provide the advice received and 
contact date with agency) 
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Type of abuse 
(please tick as appropriate) 

     Sexual abuse        Emotional abuse              Physical abuse 
     Neglect                 Bullying                           Other (please specify) 

Incident/s details 
 
Please summarise the incident, 
including details of any other 
relevant parties 
 
Clearly identify aa list of your 
safeguarding concerns 

 

Do you think this referral   
relates to:                        
(please tick as appropriate) 

       High level Poor practise             Possible or actual risk of harm to children 
 
        For information only                 Not sure 

Action taken 
 
Please specify if you referred to a 
statutory agency, the County  
Association, esjba, designated            
Safeguarding  Officer or any 
other action taken related to your 
concerns (including action taken 
by esjba. 
 
 

 

Other relevant infor-
mation 

 

Further information 
 
Please include any information 
that you think is relevant to our 
investigation 
 
 
Can Badminton England contact 
the victim or their parents,     
directly? 

 

Details of Concerns 
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USEFUL CONTACTS: 
 
ESJBA-  All enquiries:- William Brown 01892 662700 william@libraaudio.co.uk 
          Finances:-  Nick James 01323 769585/07980 935158  nsajames@gmail.com 
  
BADMINTON England 
National Badminton Centre 
Milton Keynes 
MK8 9LA                     Website: www.badmintonengland.co.uk   
Tel: 01908 268400       safeguarding@badmintonengland.co.uk 
 

LOCAL CONTACTS  
 

Sussex County Badminton  
 Phillip Harrison– scjb-child-welfare@sussexbadminton.co.uk  
 

Local Safeguarding Children Boards (LSCB) 
(please note your LSCB, which can be contacted via your local authority, will be able to provide details of 
all local contacts for Child Protection) 
 

Local Children’s Social Care (Social Services)  
(including out of office hours contact) N.B. In an emergency, the Samaritans will hold the Social Services 
Duty Officer’s contact number 
 

Local Police child protection teams (Child Abuse  Investigation Team) 
In  an  emergency phone 999. 
 

Child Protection. 
 

Hastings and Rother District If the child is 11 years old and under, contact the Duty & Assessment 
Team East. 01424 724144  
Lewes, Eastbourne, Hailsham & Wealden District If the child is between 0 and 19 years of age, con-
tact the Duty and Assessment Team West. 01323 747373  
 

Out of hours 01273 335905 

East Sussex Safeguarding Children Board  01273 481544   lscbcontact@eastsussex.gov.uk 

Youth Support Team East (including Rother and Hastings) If the child concerned is 12 years old 
and over contact  01424 724130  
Emergency Duty and Assessment Team.  
Available out of hours – Mon-Fri 5pm-8am, all weekends and bank holidays. 01273 335905 
 

East Sussex County Council Child Protection contacts: 
https://czone.eastsussex.gov.uk/childprotection 
 
Information; Sussex Child Protection & Safeguarding Procedures: 
 

http://pansussexscb.proceduresonline.com/index.htm 
 
Pan Sussex Child Protection and Safeguarding Procedures Manual  

http://sussex.procedures.org.uk 

New Sussex Child Protection & Safeguarding Procedures 

http://www.brightonandhovelscb.org.uk/new-sussex-child-protection-sa-website/regarding-procedures 

 Lead Safeguarding Officer for Active Sussex -Anthony Statham. -Strategic Relationship Manager 
01273 644149 / 07760 164032    
 



USEFUL CONTACTS: (cont.) 
 
 

Pan-Sussex Procedures Group http://www.eastsussexlscb.org.uk/our-procedures 

http://www.eastsussexlscb.org.uk/about-us/home-working-groups/sub-pan-proc/ 

Sussex Police  https://sussex.police.uk/advice/protect-yourself-and-others/child-protection/ 

NSPCC Helpline   0808 800 5000  
Free 24 hour helpline for any adult who has concerns about a child or about the behaviour of and adult or 
other young person towards a child or children  
 
KIDSCAPE  08451 205 204   Helpline for parents/carers of bullied children  
ChildLine          0800 1111  Free 24 hour confidential helpline for children and young people 
   https://www.childline.org.uk/ 
 
How to report  abuse: https://www.nspcc.org.uk/what-you-can-do/report-abuse/what-to-do-child-
speaks-out-about-abuse 
 
NATIONAL CONTACTS 
The NSPCC 
National Centre,     Website: www.nspcc.org.uk 
42 Curtain Road,     Tel: 020 7825 2500 
London EC2A 3NH.    Free phone 24 hour helpline: 0808 800 5000 
 
Child Protection in Sport Unit 
NSPCC National Training Centre,  Website: www.thecpsu.org.uk 
3 Gilmour Close,      Tel: 0116 234 7278 / 7217 / 7224 
Beaumont Leys,      Fax: 0116 234 7251 
Leicester LE4 1EZ.     Email: cpsu@nspcc.org.uk 
 
Childline UK 
Freepost 1111, London N1 0BR.  Tel: 0800 11 11 
 
Northern Ireland Childline 
1st Floor, Queens House, 14 Queen Street       Tel: 0800 11 11 
Belfast, BT1 6ED           Tel: 0870 336 2945 
 
Criminal Records Bureau 
PO Box 91,     Website: www.crb.gov.uk 
Liverpool, L69 2UH   Tel: 0870 90 90 811 
 
Sports Coach UK 
114 Cardigan Road,    Website: www.sportscoachuk.org 
Headingley, Leeds LS6 3BJ  Tel: 0113 274 4802 
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HOW TO REPORT A CONCERN 
The Associa on’s Welfare and Protec on Officer is: 

William Brown 
01892 662700 
 07761 283736 

william@libraaudio.co.uk 
Fir Co age 

Park Crescent 
Crowborough 

Sussex 
TN6 2QP 

 
What to do if you have a concern 

- If your concern is regarding a specific incident please make a note of the date 
and time it occurred and report it as soon as possible. Please also make a note 
of the key facts relating to the incident 

- If you have a general concern please make a note of the main points of your 
concern and report them to William Brown 

- If you are not sure about whether to report a concern or not we advise that 
you do report it, it is important that the club is aware of your concerns even if 
you are unsure about them. The club’s employees are bound by their codes of 
conduct to treat all reports with the utmost discretion and confidentiality. 

- If for any reason you do not wish to raise your concern with William Brown, 
please 

 contact Martin Bilton (Vice Chairman) or Nick James (committee member) 
 

Ways of making contact 
- You can raise your concerns in person by speaking to the above named Wel-

fare   Officers either at training or at a competition 
- You can phone them or send them an email or letter if you prefer 
- You can send a letter anonymously highlighting your concerns – however, 

please be aware that it is much more difficult to address the problem if we 
cannot contact the person who has noticed it.  We do have a ‘whistleblowing 
policy’ that protects those who report concerns 

 
Please remember that these guidelines are for children as well as parents.  It doesn’t 
matter who makes the report, or how old they are, everyone’s concerns are equally 
important and will be treated seriously 
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If you want to find out more and would like to report on-line then follow this link:  https://
www.nspcc.org.uk/what-you-can-do/report-abuse/what-to-do-child-speaks-out-about-abuse 
 
If a child discloses abuse 
If you're in a situation where a child discloses abuse to you, there are a number of steps 
you can take.  

 Listen carefully to the child. Avoid expressing your own views on the matter. A reac-
tion of shock or disbelief could cause the child to 'shut down', retract or stop talking 

 Let them know they've done the right thing. Reassurance can make a big impact 
to the child who may have been keeping the abuse secret 

 Tell them it's not their fault. Abuse is never the child's fault and they need to know 
this 

 Say you will take them seriously. A child could keep abuse secret in fear they won't 
be believed. They've told you because they want help and trust you'll be the person who 
will listen to and support them. 

 Don't talk to the alleged abuser. Confronting the alleged abuser about what the 
child's told you could make the situation a lot worse for the child 

 Explain what you'll do next. If age appropriate, explain to the child you'll need to re-
port the abuse to someone who will be able to help 

Don't delay reporting the abuse. The sooner the abuse is reported after the child dis-
closes the better. Report as soon as possible so details are fresh in your mind and action 
can be taken quickly. 
 
 
nspcc 

Take action 
 

If you're worried about a child, even if you're unsure, contact our professional counsellors 
24/7 for help, advice and support. 

Call the nspcc on 0808 800 5000 or email help@nspcc.org.uk  
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East Sussex Junior Badminton Academy 

ISSUE #5 

Transparency 
 
We will always explain clearly what data we’re collecting about you and why.  ESJBA is the Data Con-
troller and is responsible for  storing and otherwise processing the data in a lawful, secure and re-
sponsible way.  We will only collect data we need to: 
 
1. Introduction and General Terms 
 
ESJBA is committed to protecting your and your family's personal information whilst you are a mem-
ber of ESJBA: 
 
 • the ESJBA website and any content linked to other websites; 
    It also relates to our use of any personal information you provide to us by phone, SMS,   
    email, in letters and other correspondence and in person. 
    In order to provide you with the full range of ESJBA services, we need to collect infor mation 
    about your children that are members of ESJBA and yourselves. 
 
This Privacy Policy explains the following: 
 
 • what information ESJBA may collect about you/your child. 
 • how ESJBA will use information we collect from you; 
 • when ESJBA may use your details to contact you; 
 • whether ESJBA will disclose your details to anyone else; 
 • your choices regarding the personal information you provide to us; 
 
ESJBA is committed to safeguarding your personal information.  Whenever you provide such infor-
mation, we are legally obliged to use your information in line with all applicable laws concerning the 
protection of personal information, including the Data Protection Act 1998  
 
Please note that sometimes we will require you to provide additional personal information, and 
sometimes sensitive personal information (e.g. if you're applying for a concession towards your fees 
etc.).  When we do this we will provide further information about why we are collecting your infor-
mation and how we will use it. 
 
2. The Purpose 
 
What we are going to do with the form and  the data.  The form will be to meet current legal re-
quirements and to record how we have applied ourselves to the GDPR Regulations.  The information 
on the data is listed below. 
 
 

Use of your data by the Association 

Privacy policy 
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3. How will ESJBA use the information it collects about your child? 
 
ESJBA will use your personal information for a number of purposes including the following: 
 

 To administer your membership when you register with the Association 
 •  to provide our services and activities, to provide you with information about them and to      
    deal with your requests and enquiries; 
 •  we share some personal data with other Junior Tournament organisers and coaches. 
 •  where we provide group services, we may analyse the information you supply, as well as 
     your child’s ability, so that we can offer a more relevant, training programme.  
 •  for analysis and research purposes so that we may improve the services offered by ESJBA.  

  To register to our governing body for affiliation and insurance purpose. 
  For ‘best practise’ , Child Welfare & Safeguarding regulation, and compliance with manag
 ing a sports specific group. 
  Registers-as good practise from a safety perspective. 

This can include using geo-demographic information from external sources, where this helps  
Where ESJBA proposes using your personal information for any other uses we will ensure that   
we notify you first.  Our lawful basis for processing your personal data  is that we have a contractual 
obligation to you as a member, to provide the services you are registering for. 
 

4. What information do we keep about you? 
 
The  information we keep about you is relating to completion of any forms or any correspondence 
with us by telephone, e-mail or otherwise in relationship to the services the Association provides you.  
In all cases the information we hold may include your name, address, email address, telephone num-
bers, gender, and date of birth.  In some instances we may collect information on where you go to 
school or if you attend another club and have other coaches. 
 
Depending on the services we provide you, we might also keep other information about you such as : 
 Information about any medical conditions you may have 
 Information we may get form other organisations such as reports or feedback from your club or 

other coach 
 
5. How do we keep your information safe? 
 
We keep information about you in a paper file or on a computer and mainly in both places.  We have 
strict controls on who can see your paper file or computer record.   
 
All coaching personnel of the Association have a current DBS/CRB  disclosure 
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6.  Will ESJBA share my personal information with anyone else? 
 
We will keep your information within ESJBA except where disclosure is required or permitted by law 
(for example to government bodies and law enforcement agencies, including for child protection rea-
sons) or as described in this section. Generally, we will use your information within ESJBA for:- 
 
For training, competition:, Association  management, funding and reporting purposes. 
 
 with our coaches/Squad Managers to administer training sessions 
 with our Treasurer, to check if fees and kit costs have been met and to keep our records up to 

date.  Specific accounting data will be retained for the statuary timescale set out by legislation. 
We will only share it outside the Association where you have requested it or given your consent.  We 
may share your for example, we share anonymised data with a funding partner as condition of grant 
funding i.e. Local Authorities  
 

7. What if you are aged under 16? 
 
If you are aged 16 or under, please get your parent/guardian's permission before you provide any 
personal information to ESJBA. 
 
If you are under 18 and want to register with ESJBA then you will need to provide your date of birth 
and the other  specified contact details required. If you are under 13 then we will need consent from 
your parent/guardian before you can participate in the activities of ESJBA . 
 
If you are the parent or guardian of a child under 13, we may process limited personal data about 
you so you can give consent for the child to access ESJBA services.  We may use your contact details 
to communicate with you about the child’s welfare, performance, attendance and/or behaviour. 
 
8. How long will ESJBA keep your information? (Refreshed) 
 
We will hold your personal information on our systems for as long as the person is connected to the 
Association or for the relevant activity, or as long as your child is a member of ESJBA and up to their 
age of 18.  Our general database of players is updated annually.  Only names with sex details will be 
retained for census reporting purposes. 
 
9. Can you delete your data? 
 
You can always delete your ESJBA details.. 
 

10. Can you find out what personal information ESJBA holds about you/your 
child? 
 
Under the Data Protection Act 1998 you have the right to request a copy of the personal information 
ESJBA holds about you/your child and to have any inaccuracies corrected. This is known as the    
Subject Access Request.  If you are 12 years or older, we believe that you should be able to under-
stand your rights and to make a Subject Access Request yourself, but if you are younger than 12, 
your parent or carer would have to make the request on your behalf. 
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If you do want to make a Subject Access Request to se your information, please contact: 
 
The Association Administrator or person acting in that position. 
In the first instance contact:  
 
Chairman 
Mr. William Brown, 
Fir Cottage, 
Park Crescent,  
Crowborough, 
Sussex.  
TN6 2QP.  
Tel: 01892 662700  
Email: william@libraaudio.co.uk 
 
Please make clear what information you would like to see. 
 
(We do not charge for information requests but require you to prove your identity with 2 pieces of 
approved identification).  Please bear in mind we are a non-profit making organisation and the major-
ity of time provided by our personnel is given voluntarily. We will use reasonable efforts consistent 
with our legal duty to supply, correct or delete personal information about you on our files.  
We will need two copies of forms of identification, which can be: 
 Passport 
 Driving licence 
 Birth certificate 
 Utility bill (from last 3 months) 
 Current vehicle registration document 
 Bank statement (from last 3 months) 
 Rent book (from last 3 months). 
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General Data Protection Regulation (GDPR)  
 
Data Gathered   The information gathered will be personal data on all our participants. Info- 
    rmation will include : names, addresses, email contact, phone numbers 
    (land  line & mobile), date of  birth, sex and any health issues.  Also any 
    prescribed membership numbers and alternate coach/club details (names).  
    This list is not exclusive as in specific cases where parents are assigned to 
    a financial disadvantage, then information relating to their position will also 
    be witnessed but not retained. 
 
Data Stored  The information above will be stored primarily with the Association Admin- 
    istrator or person(s) in a similar position within the Association, and       
    certain details shared with 1. Squad Coach. 2) Association Treasurer.  3) 
    Photographs will also be shared with our website and used fro promotion 
    and /or event publicity.  The  data  will remain with the Association for the 
    duration of  the person’s membership and/or to the younger members 
    reach  the age of 18. 
 
Data Shared  As stated above certain aspects of the information will be shared with the 
    key personnel out lined above. 
 
Data Used   The information will be used for the Association’s promotion  where       
    relevant and not shared outside the remit of the Association. 
 
Rights   The following rights of the individual includes: 
 

 The right to be informed 
 The right of access 
 The right to rectification 
 The right to erasure 
 The right to withdraw your consent to the use of your information 
 The right to restrict processing 
 The right to data portability 
 The right to object and 
 The right not to be subject to automated decision-making, including proof-
 ing. 

 
You can also lodge a complaint about our processing of your personal information with the office 
of The Information Commissioner (www.ico.org.uk) 
 
Permissions  All information gathered will be with the written and signed consent of the 

  parent.  
 
Status of this privacy notice. 
 
This privacy notice was updated in June 2018.  It is non-contractual. We reserve the right to 
amend it from time to time.     
 

Use of your data by the Association—Summary 
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